	OFFICIAL RECEIPT
	Customer copy



	Business name
	
	Receipt No.
	

	Address
	
	Date
	

	SSM No.
	
	
	

	SST No. (if registered)
	
	
	

	Phone
	
	
	



	Received from
	

	Amount (RM)
	

	Amount in words
	Ringgit Malaysia ________________________________________ Only

	Being payment for
	Invoice no. / description:

	Paid by
	☐ Cash    ☐ Bank transfer    ☐ DuitNow QR    ☐ Card
☐ Cheque No. ______________    ☐ Other ______________

	Reference no.
	



Payment against the invoice
	Invoice total (RM)
	

	Paid before (RM)
	

	This payment (RM)
	

	Balance still owed (RM)
	



	Received by (name)
	Signature
	Company stamp

	
	
	



Give the customer this copy and keep your own. Use the next receipt number and never reuse one. Spoilt a receipt? Write CANCELLED across it and keep both copies.
Free template from Niagawan - niagawan.com/official-receipt/




